How to get started using Microsoft Digital Image Software.
Step One: Google “Microsoft Digital Image Software Starter Edition”.  Download program.

Step Two: Set up a file marked for Digital Papers on your computer.  Go to a place like www.shabbyprincess.com and download some free digital packs.  www.designerdigitals.com also has free images as well if you register there. You will be able to find a lot of free digital Papers/ Elements/ Layouts online. Download and save them into your new folder you have set up.  Download as many as you wish.  

***Note: You will now have to have a couple of windows open for the next steps while working on your project****  

Step Three: Open the digital starter edition.  Close the mini box that pops up in the beginning.  All that is there for is to show you previous things you have created.  Once you have your blank screen up, click on the white sheet of paper on the top left. Then click:

Format

Scroll down to resize canvas then over to custom resize (click)
On the left you will see:

The box showing inches across.  Most small scrapbooks are 8.5x8.5.  You can type this in, or make it 6x6 or any size you wish.  

NOTE: Under Units: you can choose inches, pixels, mm’s or cm’s!  Blog headers will call for a certain number of pixels, so just scroll down to change it over to pixels.  It is that easy.

Step Four:  Open up your “My Documents” or wherever your new file for the digital papers is stored.  Open up that file.  Your files will be zipped.  To unzip the files, you must have win zip.  Assuming you do, double click on the file you wish to open and use first.  Then up to the left you will see a box and it will say “Extract Files” double click on this and follow the prompts.
After you click on the folder when it is unzipped, you will see all of the files in that one folder.  Now…pull up your other screen where your blank project is.  Click “insert” on the top toolbar then “picture” then “from my computer.” 
Now…pull up your open window with your papers on it.  COPY THE ADDRESS from that page then shrink that page and COPY the address into the space that says FILE NAME.  The list of your pictures will then come up from you to choose from.  Choose a paper.  It will come up bigger than your canvas.  It is OK!  Just shrink it pulling from the CORNERS!  NOT the middle! This is not as important for minor adjustments in paper, but for elements it will not resize evenly unless you pull from the corners.   Now you know how to insert pictures your papers and elements!!! This is the hardest part!!!  Keep it up!! You are doing GREAT! 
NOW:

A couple of things on your toolbar, OK?  

First off…whatever element you are working on…make sure it is clicked on to be able to be worked on, OK?  Or else nothing will happen.  So you pull everything up on the page that you want.  What if you want something to go behind something else, or in front of something else?  No problem.  Just click on what you want to move.  Then go to FORMAT.  Scroll down.  You will see where it says move backwards, move forwards…just click on that and play with it!  If it disappears, it just means that it is behind your paper and you can’t see it.  Just bring it forward again. It is technically still “clicked on”.  PLAY.  You ALWAYS have the option of that blue arrow in your toolbar that will take you back to “before your mistake!” ( 

Some more things.  If you want text, click on TEXT, INSERT TEXT.  A box will come up and you can pick your font.  Click and drag from the corners if the font is too big, change it.  You may want to “Flatten Selected Objects” found in the EDIT column of your toolbar after you are happy with your text and color.  This will allow you to “Pull the corners” of your text.  You cannot size it correctly until you “flatten” the text.  Once flattened though…IT IS PERMANENT!!!  If something is “Flattened” you can’t change it again and will have to start over.  Want to make the text more transparent or give it a crazy effect?  Go to Effects, Transparency, Even and pull th bar to change it.  Transperancy is the best thing to use for watermarks.  Just pull up your photo instead of creating a canvas and put insert text and you can make your own watermark.  Don’t be afraid to play with this.  It is really “Point and Shoot”.  When Saving Your Project.  Save as a PNG file if you still want to make changes.  Only save as a JPEG if you are happy with it.  Once in JPEG format you CANNOT pull the file back up and play with it.  The whole file becomes “flattened”. Let me know if you have any questions!!!  You can feel free to e-mail me at oehlers@verizon.net and I will get back to you!  
